
How to install outlook Calendar Integration for Shoretel  

  

Open your Shoretel Communicator App   

  

Click the drop down on Primary Phones and select Configure Phones  

  
  

Select Outlook on the left side and click Install on the (Calendar Integration…..)  

  

  
  

Click OK at the bottom  

  
  

  



Once installed, from Outlook, create and appointment and select Conference/Create from ShoreTel 

toolbar.   

 

 


